Privileges and Responsibilities

of Institutional Membership
 
An Institution Card is granted as a privilege to licensed institutions.

 
Privileges:
      Allows a longer check-out period of 4 weeks, or 28 days.  Item renewals are not permitted.  
      Allows a greater number of items to be to be checked-out (maximum of 50); other limits may apply (see below).

 
Responsibilities:

· Primary contact person is responsible for all materials checked out on the card and for all fines and fees accrued

· All fines accrued will be paid promptly before any other items may be checked out 
· Card is not for personal use

      Authorized cardholders will need to present the institution card or their driver’s license in order to access the Institution Card

· Cards are issued for one year, requiring annual renewal.

 
Check-out limits and fine structure
        
Item
Number of

Fine per



items allowed
business day


Book
50


 20¢

Periodical
4


 20¢



Book on cassette
4


 20¢


Book on CD
4


 20¢


DVD
7


 20¢


DVD Box sets      4


 20¢

Wii/Xbox             4


 20¢


Music CD
 6


 20¢

